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Family Budget Worksheets

An easy way to take control over your money
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These worksheets are for your own personal use. You might ask the CASA Volunteer for help or advice, but the information is kept confidential.
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CASA is grateful to Habitat for Humanity for their permission to use these worksheets with CASA families.
Directions:

THE STEPS IN ESTABLISHING A SPENDING PLAN
Step 1: Determine your monthly net income.

The first step is to determine your monthly net income. Your net income is how much money you bring in each month after taxes and other payroll deductions have been taken out. Include all the money you receive each month, such as pay from your job and your spouse's job, child support, retirement benefits, government assistance, etc. Collect any papers that show how much money you bring in from your regular job, occasional work and any other sources, like alimony or disability payments, and complete the "Monthly Income Worksheet" at home, with help from your household members, to calculate your total take-home pay.
Step 2: Calculate your monthly expenses.

Next, calculate your monthly expenses. Your expenses are the things you spend money on. Try to include all the money you pay out for rent, utilities, car payments, credit cards, insurance, food, clothing, movies, sporting events, church and charity donations, etc. At home, gather any materials that show the bills you pay every month. These include rent, utilities, phone, car payments, credit cards and loans for which you either get bills or pay a fixed amount monthly. You may not have receipts for other regular expenses, like food, clothes, doctors, lessons or school or work lunches. Do you know how much you spend on these things? Some things you can guess pretty closely. You probably buy groceries every week and know how much they cost. Other expenses you will have to estimate. Complete the "Monthly Expenses Worksheet" with your household members to figure your total monthly expenses. Writing down your expenses on paper helps show you where you spend your money every month.
Step 3: Subtract your monthly expenses from your income.

The final step is to subtract your regular expenses from your income and decide what you will do with the money that is left over. The money left over at the end of the month is called discretionary income. You can spend it or save it. Once you know your income and expenses, you can complete the "Discretionary Income Worksheet" to see how much money you have left over to save or spend. 

How much of the discretionary money can you save? How will you spend the rest? If you are like most people, on paper it looks like you should have money left over to spend on entertainment, dining out, gifts, vacations and other nonessentials or to save for goals. Where does the money go?

If your expenses are greater than your income, you have a deficit. You and your family will have to decide what expenses to cut from the spending plan or how to earn more income. In either case, this is a serious situation. Households that manage with a deficit for more than one or two months generally start relying on credit cards to pay bills and end up further and further in debt. If you think you are in this situation, you will need the information on solving your credit problems in the Understanding Credit section.
Monthly Income Worksheet

If you are paid hourly

$ ________ x ________ x 52 weeks 12 months = $ __________
pay before # of hours you gross monthly deductions work in 1 week income)
If you are paid weekly

$ _________ x 52 weeks 12 months = $ ____________

pay before gross monthly deductions income
If you are paid bi-weekly

$ _________ x 26 12 months = $ ____________

pay before gross monthly deductions income
If you are paid twice a month

$ _________ x 24 12 months = $ ____________

pay before gross monthly deductions income
If you are paid monthly $ ____________

gross monthly income
Calculating Your Gross Monthly Income Worksheet

(continued, page 2 of 2)

If you are not paid regularly

$ _____________ 12 months = $ ____________

income from last gross monthly year’s tax return income before deductions
Other gross monthly income 
= $ ____________

spouse’s monthly income


= $ ____________

second job




= $ ____________

regular overtime



= $ ____________

public assistance



= $ ____________

child support




= $ ____________

alimony




= $ ____________

pension




= $ ____________

rental income



= $ ____________

Social Security



= $ ____________

unemployment check


= $ ____________

other





= $ ____________
Total Gross Monthly Income = $ _____________

Add gross monthly income from all borrowers to other gross monthly income
Monthly Spending Plan 
The following spending plan is broken down into several types of expenses: fixed, periodic fixed, flexible and indebtedness. Depending on your situation, some expenses (for example, a cell phone) may be considered flexible rather than fixed expenses. Be sure to adjust the categories to reflect your needs and lifestyle. 

	Monthly Expense 
	Budgeted Amount 
	Actual Spent 
	Difference 

	Fixed Expenses 
	
	
	

	Housing 
	
	
	

	Rent or Mortgage 
	
	
	

	Heating (gas or oil) 
	
	
	

	Electricity 
	
	
	

	Telephones (land lines and cell phones) 
	
	
	

	Other: 
	
	
	

	Transportation 
	
	
	

	Gas 
	
	
	

	Car Payment 
	
	
	

	Public Transportation or Taxi 
	
	
	

	Parking and Tolls 
	
	
	

	Other: 
	
	
	

	Insurance 
	
	
	

	Health (medical and dental, if not payroll-deducted) 
	
	
	

	Life 
	
	
	

	Disability 
	
	
	

	Other: 
	
	
	

	Child Care 
	
	
	

	Child Care or Babysitters 
	
	
	

	Child Support or Alimony 
	
	
	

	Fixed Expenses Subtotal: 
	
	
	

	Periodic Fixed Expenses (Divide annual payment by 12) 
	
	
	

	Housing 
	
	
	

	Renters or Homeowners Insurance (if not included in mortgage)  
	
	
	

	Water or Sewage 
	
	
	

	Trash Service 
	
	
	

	Other: 
	
	
	

	Transportation 
	
	
	

	Car Insurance 
	
	
	

	Car Inspection 
	
	
	

	Car Repairs and Maintenance 
	
	
	

	License Plates and Registration Fees 
	
	
	

	Other: 
	
	
	

	Periodic Fixed Expenses Subtotal: 
	
	
	

	
	
	
	

	Monthly Expense 
	Budgeted Amount 
	Actual Spent 
	Difference 

	Flexible Expenses 
	
	
	

	Food 
	
	
	

	Groceries 
	
	
	

	School Lunches 
	
	
	

	Work-Related (lunches and snacks) 
	
	
	

	Other: 
	
	
	

	Housing 
	
	
	

	Home Maintenance and Furnishings 
	
	
	

	Cleaning Supplies 
	
	
	

	Lawn Care 
	
	
	

	Other: 
	
	
	

	Medical 
	
	
	

	Doctor  
	
	
	

	Dentist 
	
	
	

	Prescriptions 
	
	
	

	Other: 
	
	
	

	Savings 
	
	
	

	Emergency Fund 
	
	
	

	Down Payment Fund 
	
	
	

	Clothing 
	
	
	

	Clothing  
	
	
	

	Laundry and Dry Cleaning 
	
	
	

	Other: 
	
	
	

	Education 
	
	
	

	Tuition 
	
	
	

	Books, Papers and Supplies 
	
	
	

	Newspapers and Magazines 
	
	
	

	Lessons (sports, dance, music) 
	
	
	

	Other: 
	
	
	

	Donations 
	
	
	

	Religious or Charity 
	
	
	

	Other (if not payroll deducted): 
	
	
	

	Gifts 
	
	
	

	Birthdays 
	
	
	

	Major Holidays 
	
	
	

	Other: 
	
	
	

	Personal 
	
	
	

	Barber or Beauty Shop 
	
	
	

	Toiletries 
	
	
	

	Children’s Allowances 
	
	
	

	Tobacco Products 
	
	
	

	Beer, Wine, Liquor 
	
	
	

	Other: 
	
	
	

	Monthly Expense 
	Budgeted Amount 
	Actual Spent 
	Difference 

	Entertainment 
	
	
	

	Movies, Sporting Events, Concerts, Theater, Etc. 
	
	
	

	Video Rentals 
	
	
	

	Internet Service 
	
	
	

	Cable/Satellite TV 
	
	
	

	Restaurants and Take-Out Meals 
	
	
	

	Gambling or Lottery Tickets 
	
	
	

	Fitness or Social Clubs 
	
	
	

	Vacations/Trips 
	
	
	

	Hobbies or Crafts 
	
	
	

	Other: 
	
	
	

	Miscellaneous 
	
	
	

	Checking Account, Money Order Fees, Etc. 
	
	
	

	Pet Care or Supplies 
	
	
	

	Postage  
	
	
	

	Pictures and Photo Processing 
	
	
	

	“Mad” Money 
	
	
	

	Other: 
	
	
	

	Flexible Expenses Subtotal: 
	
	
	

	Indebtedness Expenses 
	
	
	

	Debts 
	
	
	

	Student Loan 
	
	
	

	Credit Card (monthly minimum*) 
	
	
	

	Credit Card (monthly minimum*) 
	
	
	

	Credit Card (monthly minimum*) 
	
	
	

	Medical Bills 
	
	
	

	Personal Loan 
	
	
	

	Other: 
	
	
	

	Indebtedness Subtotal: 
	
	
	

	
	
	
	

	Total Monthly Expenses  (fixed + periodic fixed + flexible + indebtedness) 
	
	
	

	
	
	
	

	Income 
	
	
	

	Total Monthly Net Income 
	
	
	

	
	
	
	

	Additional Savings 
	
	
	

	Amount Left Over for Savings (total monthly net income – total monthly expenses) 
	
	
	


If you have any questions, please call 615-425-2383 or your CASA volunteer.
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